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�
2. NURSING DEPARTMENT 
�
2.1. CLINIC SUPPORT STAFF  
 
2.1.1 Clinic Aide 
Job Title   : Clinic Aide 
Reports to  : Chief Nursing Officer/ Team Leader 
Level/Grade  : Job Summary 

 

A Clinic Aide in UNC Project is responsible mainly for maintaining 
cleanliness in the research clinic and laboratories and for 
transporting specimen from the clinic to the laboratory. 
Main Duties/Responsibilities 
 
Operational Issues 

•� Sweep and mops the clinic and laboratory floors daily 
•� Remove cobwebs from clinic and laboratory every month  
•� Scrub the walls of clinic and laboratory every four months 
•� Change bed linen daily 
•� Dust clinic and laboratory furniture daily 
•� Take precautionary measures in transporting specimen to 

avoid contamination 
•� Education and Personal Growth 
•� Take own responsibility in personal growth by asking 

questions and reading literature available in the clinic 
•� Develop personal interest in rotating between the clinic 

and laboratory 
•� Audit and Quality Control 
•� Ensure that specimens are labeled eligibly. 
•� Enter all information on the transfer log sheet in the 

laboratory and signs them. 
•� Alert research nurse and laboratory technician about 

unlabeled specimens. 
 
Management 

•� Ensure effective and efficient channels of communication. 

•� Ensure economic use of clinic resources. 

•� Ensure safe custody of clinic resources. 

•� Take self-responsibility in becoming a member of a cohesive 
research team. 
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•� Assist in other assigned duties. 
 

A.�Generalized Work Activities 

•� Handle and move Objects using arms and hands by installing, 

positioning, and moving materials, and manipulating things 

•� Monitor and control resources by issuing and storing clinic 

supplies 

•� Document/record information by entering, recording, storing, 
or maintaining information in written or electronic form 

•� Identify objects actions, and events by identifying by 
categorizing, estimating, recognizing differences or 
similarities, and detecting changes in circumstances or 
events  

•� Perform general physical activities by performing physical 
activities that require considerable use of arms and legs and 
moving of whole body, such as climbing, lifting, balancing, 
walking, stooping, and handling of materials. 

•� Assist and care for others by providing personal assistance, 
medical attention, emotional support, or other personal care 
to co-workers and clients 

•� Establish and maintain interpersonal relationships by 
developing constructive and cooperative working relationships 
with others and maintaining them over time, 

•� Keep personal safety and safety of other at the workplace, 

•� Perform any other duties assigned. 
 

B.�Qualification and Experience 

•� Malawi Schools Certificate of Education 

•� Good at English Speaking and writing 

•� From None to 2 years’ experience 

�

�

�
� �



� �#�

���������' �,�#����#�,#&*��(�!�'&#�#�%&'���(�#��$�&���(�#��&#$���')�
*����#&%��$�+�!�"��

�

�
8.0 HUMAN RESOURCES MANAGEMENT AND ADMINISTRATION 
 
8.1.1 Gardener 
 
Job Title  : Gardener 
Reports to : Administrative Officer 
Grade/Level :  
 
Job Summary 
The Gardener in the UNC Project is responsible for maintaining the 
grounds of designated places remarkably well. He ensures that all 
the surroundings are attended to and properly cared for including 
grass, flowers, hedges and shrubs. He also takes good care of the 
outside toilets in the designated places.  
�
Specific Duties and Responsibilities 
The specific duties shall include the following; 

1.�Mows/slashes grass to acceptable level  
2.�Waters grass and flowers so that they do not wither or die 
3.�Prepares flower beds 
4.�Sows and transplants flowers and grass 
5.�Cleans external toilets of the designated buildings 
6.�Ensures that the grounds in the designated places are clean 

including car parks and grooves 
7.�Performs any other duties assigned 

 
Qualification and Experience 

•� Junior Certificate of Education or 
•� Malawi Certificate of Education Plus 
•� Certificate in landscaping  
•� From none to two years’ experience 

 
Education and Personal Growth 

•� Take own responsibility in personal growth by asking 
questions and reading literature available at the project, 

•� Enroll with schools and colleges to advance personal career. 
 
Management 

•� Ensure effective and efficient channels of communication, 
•� Ensure economic use of project resources, 
•� Ensure safe custody of working tools, 



� �9�

•� Take self-responsibility in becoming a member of a cohesive 
research team. 

•� Perform any other duties assigned. 
 

Generalized Work Activities 

•� Handle and move Objects using arms and hands by installing, 

positioning, and moving materials, and manipulating things 

•� Monitor and control resources by issuing and storing working 

tools 

•� Document/record information by entering, recording, storing, 
or maintaining information in written or electronic form 

•� Identify objects actions, and events by identifying by 
categorizing, estimating, recognizing differences or 
similarities, and detecting changes in circumstances or 
events  

•� Perform general physical activities by performing physical 
activities that require considerable use of arms and legs and 
moving of whole body, such as climbing, lifting, balancing, 
walking, stooping, and handling of materials. 

•� Assist and care for others by providing personal assistance, 
medical attention, emotional support, or other personal care 
to co-workers and clients 

•� Establish and maintain interpersonal relationships by 
developing constructive and cooperative working relationships 
with others and maintaining them over time, 

•� Keep personal safety and safety of other at the workplace, 

•� Perform any other duties assigned. 
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��� *+7�265�0-11�:-�+�1.001-�+4650�2653/-11$�

+�� �36:<05�#/3�+4650�0,-.3�-/50+0.67+1�4+0323657/�

4�� �36:<05�#/3�+4650�0,-.3�6005<+0.67+1�03+.7.72��

0�� �36:<05�#/3�+4650�<6/0�/0,661�03+.7.72��/50,�+/�3-13-/,-3�03+.7.72/��.7�/-3=.0-�03+.7.72/��-001��

��� @68�1672�,+=-�265�8633-/�,-3-$��

+�� 9/�2653�06703+00�3-7-8+41-$�C3��/6�265�,+=-�+�<-3:+7-70�<6/.0.67$��.1-1�57/-3/0+7/.72�.70-70.=-/�

163�-72+2.72�.7�.:<36=.72�-7=.367:-70+1�,-+10,���

��� *+7�265�0-11�:-�+4650�2653�361-/�+7/�3-/<67/.4.1.0.-/�,-3-$��

+�� �36:<05�#/3�0,-:�06�0+13�+4650�0,-.3�564�/-/03.<0.671�9/�-7=.367:-70+1�,-+10,�.7015/-/$��

4�� @68�/6�265�/-1.7-�-7=.367:-70+1�,-+10,�.7�,-+10,�0+3-�/-1.=-32$��

0�� �%-�/-1.7-�-7=.367:-70+1�,-+10,�+/�-7=.367:-70+1�06:<67-70/�0,+0�.:<+00�0,-�/+1-02�+7/�0,-�

45+1.02�61�,-+10,�0+3-�8,.0,�.7015/-�8+0-3��/+7.0+0.67��,22.-7-��8+/0-��+7/�-7-3221�#3-�0,-/-�

067/./-3+0.67/�.7015/-/�.7�2653�361-/�+7/�3-/<67/.4.1.0.-/$��

7�� 9�8.11�768�+/3�265�+�1-8�45-/0.67/�+4650�0,./�1+0.1.021�

+�� *1-+71.7-//��

���� 9/�0,-�1+0.1.025�+18+2/�01-+7��/6:-0.:-/�01-+7��-001$�

���� �36:<05�191�760�+18+2/�01-+72�265�:.2,0�+/3�+4650�0,-�4+33.-3/�06�01-+71.7-//�

����#3-�265�03+.7-/�67�01-+7.72�<360-/53-/$�

�+�� �36:<05�%,+0�8+/�0,-�06<.0�61�0,./�03+.7.72$��

�4�� �36:<05�%,6�067/500-/�0,-�03+.7.72$��

�0�� �36:<05�%,+0�/6�265�3-0+11�136:�0,-�03+.7.72$�

�/�� �36:<05�,./�265�1-+37�+4650�.71-00.67�03+7/:.//.67�.7�,-+10,�0+3-$�91�2-/��8,+0�/./�

265�1-+37$�*+7�265�2.=-�/6:-�-?+:<1-/�61�,68�0,./�3-1+0-/�06�2653�8633$�

4�� #0:6/<,-3-�

.�� *651/�265�/-/03.4-�,68�<-6<1-�.70-3+00$�9/�0,-�.70-3+00.67�<6/.0.=-�63�7-2+0.=-��.1-1�=-34+1��

<,2/.0+1�$�

���� �+0.-70/�+7/�767�:-/.0+1�/0+11$�

����G67�:-/.0+1�/0+11�+7/�/60063/�753/-/$�

..�� %,+0�./�0,-�:-0,6/�61�06::57.0+0.67�5/-/�8,-7�265�7--/�06�/<-+3�8.0,�+760,-3�/0+11�

:-:4-3$�

����%,+0�+3-�0,-�0,+11-72-/�+//60.+0-/�8.0,�0,./�:-0,6/�61�06::57.0+0.67$�

...�� �,6�265�1.3-�8633.72�,-3-$�%,2�63�8,2�760$�

�

9�+:�.70-3-/0-/�.7�0,-�-7=.367:-70+1�,-+10,�067/.0.67/�.7�2653�@*A1�9�8.11�+/3�265�+�1-8�45-/0.67/�+4650�

8+0-3��/+7.0+0.67��,22.-7-��8+/0-��+7/�-7-3221��1-+/-�1--1�13--�06�/,+3-�+72�<+30.051+3�-?<-3.-70-/�63�

/063.-/�67�+72�61�0,-/-�06<.0/�+7/�.0�./�63+2�.1�265�/6�760�3768�0,-�+7/8-3/�06�/6:-�61�:2�45-/0.67/1��

6�� �,-�161168.72�45-/0.67/�8.11�3-1+0-�06�8+0-3�+0�0,./�1+0.1.021�

+�� %,-3-�/6-/�8+0-3�5/-/�163�01-+7.72�06:-�136:$��

4�� @68�-+/2�63�/.11.0510�./�.0�06�2-0�+00-//�06�01-+7�8+0-3�+0�0,-�@*A$�

.���36:<05�9/�.0�/,+3-/�8.0,�+�7-+342�06::57.02$�,6�160/�61�<-6<1-�5/-�.0$�9/�.0�+18+2/�

+=+.1+41-$�;001��
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..�� ��36:<05�,6�265�,+=-�+00-//�06�,60�8+0-3$�

0�� *+7�265�3-0+11�+�0.:-�8,-7�265�/./�760�,+=-�+00-//�06�8+0-3$�@68�/./�265�06<-$�

.���36:<05�191�8+0-3�8+/�760�+=+.1+41-2�#/3�8,21�

..�� ��36:<05�#/3�+4650�/+.12�8--312�:670,12�+=+.1+4.1.02��+7/�.1�0,-2�0+7�+005+112�

3-:-:4-3�1�9/�.0�-33+0.0+112�+=+.1+41-�63�<3-/.00+412�+=+.1+41-$�@68�:+72�,653/�<-3�/+2�./�90�

+=+.1+41-$�#/3�.1�+=+.1+4.1.02�./�/-+/67+11���,./�./�3-+112�.:<630+70�06�,-1<�5/�/-/.27�15053-�

45+70.0+0.=-�45-/0.67/��

/�� %,6�/6�265�3-<630�06�.1�265�/-0-00�+�<3641-:�8.0,�0,-�8+0-3�/2/0-:$�

.�� %,+0�./�0,-�<360-/53-�163�760.12.72�0,-�3-1-=+70�<+302�0,+0�0,-�8+0-3�/2/0-:�./�4363-7$�

����@68�1672�/6-/�.0�5/5+112�0+3-�163�0,-�/2/0-:�06�4-�1.?-/$��

+�� �,-�161168.72�45-/0.67/�8.11�3-1+0-�06�,22.-7-�+0�0,./�1+0.1.021�

+�� *+7�265�0-11�:-�0,-�+<<36<3.+0-�/0-</�61�,+7/�8+/,.72$�
4�� ,./�265�57/-326�03+.7.72�163�,+7/�,22.-7-�<36:60.67$�

.��%,6�067/500/�0,./�03+.7.72�+7/�,68�610-7$��

..�� #3-�0,-3-�06:<1.+70-�0,-03/$�91�/6��,68�610-7�/6�0,-2�60053$��

0�� #3-�265�03+.7-/�06�5/-�<-3/67+1�<360-00.=-�-45.<:-70�8,.1-�0+332.72�650�2653�/50.-/$�
.�� �36:<05�E16=-/��-2-�<360-00.67��1+0-�:+/3/��-001�

/�� @68�-+/2�63�/.11.0510�./�.0�06�+00-//�<-3/67+1�<360-00.=-�-45.<:-70$�
.�� �36:<05�E16=-/��-2-�<360-00.67��1+0-�:+/3/��-001�
..�� #3-�0,-2�+18+2/�/6:-0.:-/�7-=-3�+=+.1+41-�06�265�.7�0,-�+:6570/�265�7--/�0,-:$�

-�� @68�-+/2�63�/.11.0510�./�.0�06�<3+00.0-�,+7/�8+/,.72�.7�8+/0-�,+7/1.72�63�01-+7.72$��
1�� %,+0�/6�265�5/-�06�/32�2653�,+7//�+10-3�8+/,.72$�@68�/6�265�06<-�.1�265�/67B0�,+=-�:+0-3.+1/�

06�/32$��
2�� �1-+/-�43.-112�/-/03.4-�3-2�:6:-70/�8,-3-�265�/,651/�8+/,�2653�,+7//1�

��� �,-�161168.72�45-/0.67/�8.11�3-1+0-�06�/+7.0+0.67�1+0.1.0.-/�+7/�8+/0-�:+7+2-:-70�+0�0,./�1+0.1.021�

+�� %,6�,+/�+00-//�06�/+7.0+0.67�1+0.1.0.-/$�

.���36:<05��+0.-70/��01-+7.72�/0+11��753/-/��/60063/��+/:.7��-001�

..�� ��36:<05�#3-�0,-/-�1+0.1.0.-/�/-<+3+0-�63�06:4.7-/�163�/0+11�+7/�<+0.-70/$��

4�� @68�-+/2�63�/.11.0510�./�.0�06�:+.70+.7�+�1-=-1�61�01-+71.7-//�61�/+7.0+0.67�1+0.1.0.-/$��

.�� %,+0�+3-�0,-�0,+11-72-/�06�01-+71.7-//$�

..�� %,+0�/6�265�0,.73�0651/�4-�/67-�06�6=-306:-�0,-/-�0,+11-72-/$�

0�� ,6�265�5/-�0,-�/+7.0+0.67�1+0.1.02$��

.�� �36:<05�,6�265�1--1�/+1-�5/.72�.0$�,6�265�0,.73�.0B/�<3.=+0-$��

..�� �36:<05�91�265�/6�760�5/-�.0��8,2�760$��

/�� %,6�/6�265�3-<630�06�.1�0,-3-�./�+�<3641-:�8.0,�0,-�/+7.0+0.67�1+0.1.0.-/$�

.�� �36:<05�@68�1672�/6-/�.0�5/5+112�0+3-�163�0,./�<3641-:�06�4-�1.?-/$�

..�� �36:<05�91�.0�0+3-/�+�1672�0.:-��8,2�/6�265�0,.73�.0�0+3-/�/6�1672$�%,+0�<3-=-70/�3-<+.3/�136:�

600533.72�45.0312$�

-�� @+=-�265�4--7�03+.7-/�67�<36<-3�8+/0-�:+7+2-:-70$�

.�� �36:<05�#3-�265�3-/<67/.41-�163�0611-00.72�8+/0-�136:�<6.70/�61�0+3-$�

..�� 191�2-/2��36:<05�@68�13-45-7012�/6�265�0611-00�8+/0-�136:�<6.70/�61�0+3-$�

1�� #3-�265�/+0./1.-/�8.0,�0,-�:-0,6/�5/-/�06�/./<6/-�61�8+/0-�.7�0,./�1+0.1.02$�

.�� 191�-45.<:-702��36:<05�,6-/�.0�+18+2/�8633$�

���� 191�.0�/6-/�760�+18+2/�86332�%,2�/6-/�.0�5/5+112�/06<�8633.72$�

���� �36:<05�,6-/�.0�,+=-�+�067/./0-70�<68-3�/5<<12$�

..�� 191�6<-7�<.0�63�60,-32��36:<05�,6�265�,+=-�0670-37/�+4650�0,-�3./3�.7=61=-/�8.0,�0,./�8+/0-�

/./<6/+1�:-0,6/$�*+7�265�2.=-�:-�/6:-�-?+:<1-/$�
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���� 91�265�,+=-�0670-37/��8,2�63�8,2�760$�

!�� �,-�161168.72�45-/0.67/�8.11�3-1+0-�06�01-+7.72�+0�0,./�1+0.1.021�

+�� #3-�01-+7.72�:+0-3.+1/�+18+2/�/6:-0.:-/�7-=-3�<3-/-70$�

4�� 191�+0�1-+/0�/6:-0.:-/�<3-/-702��8,+0�02<-/�61�01-+7.72�:+0-3.+1/�+3-�<3-/-70$��

.�� #3-�01-+7.72�:+0-3.+1/�45.0312�3-<1-7./,-/�8,-7�/0603�./�/-<1-0-/$�

..�� �364-5�*651/�265�0+13�+�4.0�+4650�8,6�./�3-/<67/.41-�163�3-<1-7./,.72�0,-�/0603�+7/�,68�0,./�

60053/$�

0�� %,+0�,+<<-7/�.1�0,-3-�+3-�76�01-+7.72�:+0-3.+1/�<3-/-70�8,-7�265�7--/�06�0+332�650�+�01-+7.72�

<360-/53-$�

/�� @68�13-45-7012�/6-/�01-+7.72�60053$��

.�� 9/�0,-3-�+�3-063/�61�8,-7�0,-�06.1-0/�+7/�1+0.1.02�8-3-�1+/0�01-+7-/$�

-�� @68�:+72�01-+7-3/�+3-�8633.72�+0�+�2.=-7�0.:-$�

1�� #3-�0,-3-�+72�01-+7.72�<360-/53-/�/<-0.1.0+112�3-1+0-/�06�.71-00.67�<3-=-70.67�0,+0�265�161168$�

.�� �364-5�*+7�265�/-/03.4-�0,-�<360-//�61�2653�<360-/53-�163�01-+7.72�+7/�/./.71-00.72�0,-�

366:$�

..�� �364-5�9/�0,-3-�+7�63/-3�0,+0�265�161168�06�01-+7�+7/�/./.71-00�/.11-3-70�+3-+/�61�0,-�1+0.1.02$�91�

2-/��8,+0�63/-3�/6�+7/�8,2$�

��� �,-�161168.72�45-/0.67/�8.11�3-1+0-�06�-7-322�+0�0,./�1+0.1.021�

+�� ,6�265�-=-3�8633�8,-7�.0�./�/+33�650$�

.�� 191�2-/2�#3-�265�/+0./1.-/�8.0,�0,-�1.2,0.72�+0�7.2,0�.7�0,./�1+0.1.02$�%,2�63�8,2�760$�

���� �36:<05�97/663�1.2,0.72$�C50/663�1.2,0.72$�
���� �36:<05�,6�265�1--1�/+1-�8633.72�+0�7.2,0$�

���� �36:<05�*+7�265�/-/03.4-�+�0.:-�0,+0�1+03�61�1.2,0.72�,+/�.70-31-3-/�8.0,�2653�+4.1.02�06�

0+332�650�2653�/50.-/$�

�7�� �36:<05�%651/�.:<36=.72�1.2,0.72�+1168�265�06�4-00-3�0+332�650�2653�/50.-/$�@68�/6$�

4�� ,6�265�1--1�37681-/2-+41-�+4650�0,-�-7-322�/5<<12�.713+/0350053-�.7�2653�,-+10,0+3-�1+0.1.02$��

.�� �36:<05�@+=-�265�-=-3�,+/�+72�03+.7.72�-/50+0.67�3-1+0-/�06�0,-�-7-322�/5<<12$�

..�� �36:<05�,6�265�1--1�1.3-�0,./�8651/�4-�5/-151$�97�8,+0�8+2/$�

0�� %,+0�02<-/�61�/-3=.0-/�/6�265�<36=./-�0,+0�3-45.3-�-7-322�/5<<12$�

.�� �36:<05�/6�265�1--1�+41-�06�<-3163:�2653�/50.-/�8-11$��

/�� ,6�265�1--1�+/�0,652,�0,-�<68-3�/5<<12�+0�2653�,-+10,0+3-�1+0.1.02�.:<+00/�0,-�,68�8-11�265�+3-�

+41-�06�0+332�650�2653�/50.-/$��

.�� �36:<05�97�8,+0�8+2/$��

-�� ,6�265�<-30-.=-�+72�3./3/�06�2653/-11�63�60,-3�8633-3/�/5-�06�.7+/-45+0-�<68-3�/5<<12$�

.�� �36:<05�,6�265�<-30-.=-�+72�-7=.367:-70+1�3./3/�650/./-�61�63�8.0,.7�0,-�1+0.1.02$�*+7�265�

/-/03.4-�0,-/-�3./3/$�

..�� �36:<05�,6�265�/6�+720,.72�06�3-/50-�0,-�3./3�06�2653/-11�63�60,-3�8633-3/$�*+7�265�

/-/03.4-�2653�4-,+=.63/$��

1�� %,+0�/6�265�0,.73�./�7-0-//+32�.7�0-3:/�61�-7-322�/5<<12�06�3-/50-�0,-�3./3/�06�2653/-11�63�60,-3�

,-+10,0+3-�8633-3/$��

�

�

�
�

�

�



� � �

���������� ���$�#-��"�,*�����&#�.��!$.��#��"&#/�#(�
�

���������	
����������������
	������������	��������	������������
�������	���
	��	�����������
�����������	�������������������������

����*+7�265�0-11�:-�+�1.001-�+4650�2653/-11$�

+�� �36:<05�#/3�+4650�0,-.3�-/50+0.67+1�4+0323657/�

4�� �36:<05�#/3�+4650�0,-.3�6005<+0.67+1�03+.7.72��

0�� �36:<05�#/3�+4650�<6/0�/0,661�03+.7.72��/50,�+/�3-13-/,-3�03+.7.72/��.7�/-3=.0-�03+.7.72/��-001��

�

����@68�1672�,+=-�265�8633-/�,-3-$���

+�� 9/�2653�06703+00�3-7-8+41-$�C3��/6�265�,+=-�+�<-3:+7-70�<6/.0.67$��.1-1�57/-3/0+7/.72�.70-70.=-/�

163�-72+2.72�.7�.:<36=.72�-7=.367:-70+1�,-+10,����

�

����*+7�265�0-11�:-�+4650�2653�361-/�+7/�3-/<67/.4.1.0.-/�,-3-$���

+�� �36:<05�#/3�0,-:�06�0+13�+4650�0,-.3�564�/-/03.<0.671�9/�-7=.367:-70+1�,-+10,�.7015/-/$���

4�� @68�/6�265�/-1.7-�-7=.367:-70+1�,-+10,�.7�,-+10,�0+3-�/-1.=-32$���

0�� �%-�/-1.7-�-7=.367:-70+1�,-+10,�+/�-7=.367:-70+1�06:<67-70/�0,+0�.:<+00�0,-�/+1-02�+7/�0,-�

45+1.02�61�,-+10,�0+3-�8,.0,�.7015/-�8+0-3��/+7.0+0.67��,22.-7-��8+/0-��+7/�-7-3221�#3-�0,-/-�

067/./-3+0.67/�.7015/-/�.7�2653�361-/�+7/�3-/<67/.4.1.0.-/$�

�

����*651/�265�<1-+/-�/-/03.4-�,68�0,-�161168.72�<-6<1-�.70-3+00$�9/�0,-�.70-3+00.67�<6/.0.=-�63�7-2+0.=-�

�.1-1�=-34+1��<,2/.0+1�$�

+�� �+0.-70/�+7/�,-+10,�0+3-�<36=./-3/$�

4�� G67�:-/.0+1�/0+11�+7/�,-+10,�0+3-�<36=./-3/$�

�

�7��%,+0�./�0,-�:-0,6/�61�06::57.0+0.67�5/-/�8,-7�265�7--/�06�/<-+3�8.0,�+760,-3�/0+11�:-:4-3$�

+�� %,+0�+3-�0,-�0,+11-72-/�+//60.+0-/�8.0,�0,./�:-0,6/�61�06::57.0+0.67$�

�

�6��G68�9�8.11�+/3�265�/6:-�45-/0.67/�+4650�0,./�1+0.1.021�

+�� 9/�/-:+7/�163�/-3=.0-�./�168�:-/�,.2,$�9/�0,-3-�6=-30368/.72$�

4�� �36:<05�$65�:.2,0�+/3�+4650�8,.0,�0.:-/�61�0,-�/+2�+3-�0,-�45/.-/0$�8,.0,�0.:-/�61�2-+3$�-001�

�,./�2.=-/�5/�+�<.0053-�61�/+.12�8--312�+775+1�=+3.+0.671�#/3�163�/<-0.1.0�75:4-3/1��

0�� #3-�265�/+0./1.-/�8.0,�0,-�01-+71.7-//�.7�0,./�1+0.1.02$�%,2��8,2�760$�

.�� �36:<05�#3-�265�+41-�06�+<<36<3.+0-12�/0-3.1.D-�:-/.0+1�-45.<:-70�4-163-�5/-$��

���� �36:<05�191�2-/2�@68$�191�762�%,2�760$�

..�� �36:<05�@68�./�2653�,-+10,0+3-�8+/0-�:+7+2-/$�

...�� �36:<05�,6�265�1--1�<360-00-/�136:�.71-00.65/�63�,+D+3/65/�:+0-3.+1/�.7�0,./�1+0.1.02$��#3-�

<+0.-70/$�%,2�63�8,2�760$�

/�� �36:<05�%651/�.:<36=.72�01-+71.7-//�+1168�265�06�4-00-3�0+3-�163�<+0.-70/$�@68�/6$�

�

9�+:�.70-3-/0-/�.7�0,-�-7=.367:-70+1�,-+10,�067/.0.67/�.7�2653�@*A1�9�8.11�+/3�265�+�1-8�45-/0.67/�+4650�

8+0-3��/+7.0+0.67��,22.-7-��8+/0-��+7/�-7-3221��1-+/-�1--1�13--�06�/,+3-�+72�<+30.051+3�-?<-3.-70-/�63�

/063.-/�67�+72�61�0,-/-�06<.0/�+7/�.0�./�63+2�.1�265�/6�760�3768�0,-�+7/8-3/�06�/6:-�61�:2�45-/0.67/1��

�+���,-�161168.72�45-/0.67/�8.11�3-1+0-�06�8+0-3�+0�0,./�1+0.1.021�

+�� %,6�,+/�+00-//�06�0,-�8+0-3$��
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.���36:<05��+0.-70/��01-+7.72�/0+11��753/-/��/60063/��+/:.7��-001$�,6�0,-/-�<-6<1-�+00-//�/-<+3+0-�

8+0-3�/6530-/$�

4�� @68�-+/2�63�/.11.0510�./�.0�06�2-0�+00-//�06�01-+7�/3.73.72�8+0-3�+0�0,-�@*A$�

.���36:<05�9/�.0�/,+3-/�8.0,�+�7-+342�06::57.02$�,6�160/�61�<-6<1-�5/-�.0$�9/�.0�+18+2/�

+=+.1+41-$�;001��

0�� *+7�265�3-0+11�+�0.:-�8,-7�265�/./�760�,+=-�+00-//�06�8+0-3$�@68�/./�265�06<-$�

.���36:<05�191�8+0-3�8+/�760�+=+.1+41-2�#/3�8,21�

���� 191�8+0-3�+00-//�./�-7-322�3-1+0-/2�9/�0,-�8+0-3�-=-3�57+=+.1+41-�/5-�06�-7-322�3-+/67/$�

..�� ��36:<05�#/3�+4650�/+.12�8--312�:670,12�+=+.1+4.1.02��+7/�.1�0,-2�0+7�+005+112�

3-:-:4-3�1�9/�.0�-33+0.0+112�+=+.1+41-�63�<3-/.00+412�+=+.1+41-$�@68�:+72�,653/�<-3�/+2�./�90�

+=+.1+41-$�#/3�.1�+=+.1+4.1.02�./�/-+/67+11��

/�� 191�8+0-3�+00-//�./�-7-322�3-1+0-/�+7/�+�767�-7-322�3-+/67�8+/�2.=-7�163�1+03�61�8+0-3�

+=+.1+4.1.022��36:<05�9/�0,-�8+0-3�-=-3�57+=+.1+41-�/5-�06�-7-322�3-+/67/$�

-�� �36:<05�,6�265�,+=-�,60�8+0-3�163�<-3/67+1�63�<+0.-70�,22.-7-��63�60,-3�<53<6/-/$�

1�� #3-�265�/+0./1.-/�8.0,�0,-�<36=./.67�61�/3.73.72�8+0-3�.7�0,./�1+0.1.02$�%,2��8,2�760$�

.�� �36:<05�%651/�.:<36=.72�0,-�+=+.1+4.1.02�61�/+1-�166/�+7/�8+0-3�+1168�265�06�4-00-3�0+3-�163�
<+0.-70/$�@68�/6$�

�

�����,-�161168.72�45-/0.67/�8.11�3-1+0-�06�,22.-7-�+7/�.71-00.67�<3-=-70.67�+0�0,./�1+0.1.021�

+�� *+7�265�0-11�:-�0,-�+<<36<3.+0-�/0-</�61�,+7/�8+/,.72$�
4�� %,6�,+/�+00-//�06�,+7/�8+/,.72�/0+0.67/$�

.���36:<05�<+0.-70/��01-+7.72�/0+11��753/-/��/60063/��+/:.7��-001$�

0�� ,6�265�3-0-.=-�+72�03+.7.72�67�.71-00.67�<3-=-70.67�+0�0,./�@*A$�
.��191�2-/2�@68�610-7$��

..�� %,+0�./�.7015/-/�.7�0,./�03+.7.72$�

���� �36:<05�9/�,+7/�,22.-7-�+�06:<67-70�61�0,./�03+.7.72$�

/�� ,6�265�3768�61�+72�/<-0.1.0�<61.0.-/�3-1+0-/�06�.71-00.67�<3-=-70.67$�
.�� 191�2-/2�#3-�0,-2�+=+.1+41-�163�5/�06�1663�+0�+�06<2�+10-3�0,./�.70-3=.-8$�

-�� ,6�265�0+13�06�2653�<+0.-70/�+4650�.71-00.67�<3-=-70.67�<3+00.0-/$�
1�� @68�-+/2�63�/.11.0510�./�.0�06�+00-//�<-3/67+1�<360-00.=-�-45.<:-70$�

.�� �36:<05�E16=-/��-2-�<360-00.67��1+0-�:+/3/��-001�
2�� @68�-+/2�63�/.11.0510�./�.0�06�<3+00.0-�,+7/�8+/,.72�+0�<6.70/�61�0+3-$�
,�� *+7�265�3-0+11�+�0.:-�8,-7�265�8-3-�<36=./.72�:-/.0+1�/-3=.0-/�+7/�/./�760�,+=-�+00-//�06�,+7/�

8+/,.72�/0+0.67�8.0,�/6+<$�@68�/./�265�06<-$�
.�� %,+0�/6�265�5/-�06�/32�2653�,+7//�+10-3�8+/,.72$�@68�/6�265�06<-�.1�265�/67B0�,+=-�:+0-3.+1/�

06�/32$��
5�� �1-+/-�43.-112�/-/03.4-�5<�06�1.=-�3-2�:6:-70/�8,-3-�265�/,651/�8+/,�2653�,+7//1�
3�� #/�+�,-+10,�0+3-�<36=./-3��8,+0�:+.7�0,+11-72-/�/6�265�1+0-�.7�2653�8633�.7�0-3:/�61�,22.-7-�+7/�

/+1-02$�

�

�!���,-�161168.72�45-/0.67/�8.11�3-1+0-�06�/+7.0+0.67�+0�0,./�1+0.1.021�

+�� @68�-+/2�63�/.11.0510�./�06�+00-//�/+7.0+0.67�1+0.1.0.-/$�%,-7�265�/6�760�,+=-�+00-//��,68�/6�265�

06<-$�

4�� %,6�,+/�+00-//�06�/+7.0+0.67�1+0.1.0.-/$�

.���36:<05��+0.-70/��01-+7.72�/0+11��753/-/��/60063/��+/:.7��-001�

..�� ��36:<05�#3-�0,-/-�1+0.1.0.-/�/-<+3+0-�63�06:4.7-/�163�/0+11�+7/�<+0.-70/$��

0�� *+7�265�/-/03.4-�0,-�/+7.0+0.67�1+0.1.0.-/$�
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.�� �36:<05�#3-�0,-2�01-+7$�#/3�+4650�0,-�75:4-3�3-1+0.=-�06�<6<51+0.67�61�@*A1�

/�� %,-3-�/6�<-6<1-�26�06�0,-�4+0,366:�.1�0,-2�/67B0�5/-�0,-�/+7.0+0.67�1+0.1.02�<36=./-/��63�.1�0,-3-�

./�76�/+7.0+0.67�1+0.1.02�+=+.1+41-�$��

-�� @68�-+/2�63�/.11.0510�./�06�8+/,�,+7//�+10-3�5/.72�/+7.0+0.67�1+0.1.0.-/$�

1�� @68�-+/2�63�/.11.0510�./�.0�163�86:-7�06�,+=-�+�<3.=+0-�+7/�/+1-�/<+0-�06�0+3-�0+3-�61�:-7/035+1�

,22.-7-$��

.�� #3-�8+0-3�+7/�63�/+7.0+32�<+//�<36=./-/$��

2�� ,6�<-6<1-�1--1�/+1-�5/.72�0,-�1+0.1.0.-/$�,6�0,-2�+1163/�<3.=+02$�

.���36:<05�9/�0,-3-�+/-45+0-�1.2,0.72$�,6�0,-�/663/�1603$�#/3�+4650�/+1-02�.//5-/1�*+7�0,-2�5/-�

.0�<3.=+0-12$�,6-/�.0�/:-11$�#3-�0,-3-�+7+1�01-+7/.72�:+0-3.+1/�<36=./-/$�

,�� ,6�265�5/-�0,-�/+7.0+0.67�1+0.1.02$��

.�� �36:<05�,6�265�1--1�/+1-�5/.72�.0$�,6�265�0,.73�.0B/�<3.=+0-$��

..�� �36:<05�91�265�/67B0�5/-�.0��8,2�7601���

.�� 97�0,-�<+/0�2-+3��,+/�0,-3-�4--7�+72�1166/.72�67�0,-�23657//$��

.�� �364-5�91�/6�8-3-�0,-�/+7.0+0.67�1+0.1.0.-/�.:<+00-/$�

�

�����,-�161168.72�45-/0.67/�8.11�3-1+0-�06�-7-322�+0�0,./�1+0.1.021�

+�� #3-�265�/+0./1.-/�8.0,�0,-�1.2,0.72�+0�7.2,0�.7�0,./�1+0.1.02$�%,2��8,2�760$�

.�� �36:<05�97/663�1.2,0.72$�C50/663�1.2,0.72$�

..�� �36:<05�9/�0,-�1+0.1.02�6<-7�+0�7.2,0$�,6�265�1--1�/+1-�8633.72�+0�7.2,0$�

...�� �36:<05�*+7�265�/-/03.4-�+�0.:-�0,+0�1.2,0.72�,+/�.70-31-3-/�8.0,�2653�+4.1.02�06�/-3=-�+�

<+0.-70$��
.=�� �36:<05�%651/�.:<36=.72�1.2,0.72�+1168�265�06�4-00-3�0+3-�163�<+0.-70/$�@68�/6$�

4�� #3-�0,-3-�/-3=.0-/�265�0+7760�<36=./-�8,-7�-7-322�./�760�+=+.1+41-$�

.�� 191�2-/2��36:<05�@68�/6�265�06<-$��
0�� #3-�265�+18+2/�/+0./1.-/�8.0,�0,-�0-:<-3+053-�.7�0,./�1+0.1.02$�%,2��8,2�760$�

.�� �36:<05�9/�0,-3-�=-70.1+0.67�63�+.3�067/.0.67.72$�

..�� �36:<05�,6�265�-=-3�1--1�066�,60�63�066�061/$�,6�<+0.-70/$��

...�� �36:<05�%651/�.:<36=.72�0-:<-3+053-�0670361�+1168�265�06�4-00-3�0+3-�163�<+0.-70/$�@68�/6$�
�

'5::.72�.0�5<9�

�
����E.=-7�653�067=-3/+0.67�06/+2�+4650�-7=.367:-70+1�,-+10,�067/.0.67/�.7�0,./�1+0.1.02��8,+0�8651/�265�

/+2�./�0,-�:6/0�<6/.0.=-�+/<-00�61�-7=.367:-70+1�,-+10,�.7�0,./�1+0.1.02$��

�

����C7�0,-�60,-3�,+7/��8,+0�8651/�265�/+2�./�0,-�4.22-/0�0,+11-72-�06�:+.70+.7.72�,22.-7-�+7/�

-7=.367:-70+1�,-+10,�.7�0,./�1+0.1.02$�

�

����%,+0�.70-70.=-/�+3-�7--/-/�163�/0+11�06�.:<36=-�-7=.367:-70+1�067/.0.67/$��

+�� �36:<05�@.2,-3�<+2$�+-00-3�.7063<63+0-/�.706�564�/-/03.<0.67$�+-00-3�03+.7.72$�

�

����@+=-�265�-=-3�8633-/�+0�+�/.11-3-70�<541.0�@*A�4-163-$�%,+0�8+/�0,+0�1.3-$�@68�/6-/�.0�06:<+3-�06�

0,./�67-$�

�

�7��9/�0,-3-�+720,.72�-1/-�265�8651/�1.3-�06�/,+3-�8.0,�:-�06/+2$�

�

�
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